Health and Safety forms available free from www.safetyguru.co.uk
Take 5 minutes to check



METHOD STATEMENT

	Company/
Organisation
	     

	Address
	     


	Project/Task
	     

	Address
	     

	Project/Task Number
	     


	Risk Assessment Number
	     

	Risk Assessment Date
	     


	Method Statement Number
	     

	Method Statement Date
	     


	Project/Task Description

Provide a brief description of the task
	     


	Known Hazards

List hazards that you have identified in your risk assessment
	     


	Supervision Arrangements (Responsible Person(s))
Who has overall responsibility/ies ? 
	     


	Monitoring Systems

How you will monitor the health and safety on this project?
	     


	Operational Sequence

How will the work be organized and structured to be carried out in a safe way? E.g. Erection sequence.
	     


	Stability

Describe how structural integrity will be maintained.
	     

	Special Permits

Are there any special permits to work that are required? e.g. hot works
	     


	Labour

List the competency & relevant qualifications of the labour you are using and explain how they will carry out the work safely
	     


	Plant/Equipment 

Detail the equipment to be used explaining safe working practice including statutory checks and relevant operator training qualifications
	     


	Materials

Identify materials to be used and potential safety issues e.g. the weight of the product may produce lifting or handling issues
	     


	Deliveries

Identify methods of delivery and appropriate routing to final location.
	     

	Lifting

Outline equipment and methods adopted for lifting.
	     

	Access Equipment

Detail scaffolding and mechanical access equipment.
	     

	Services

Deatail permanent and temporary services, there use and regulatory compliance.
	     

	Hazardous Substances (COSHH)
Identify substances that may require special handling, storage etc. e.g. contaminated land and asbestos. Detail how the issues will be addressed
	     


	Occupational Health Assessments
Detail control measures associated with issues such as noise/vibration/climate/dust  etc 
	     

	PPE and First Aid
Identify procedures and location of equipment etc 
	     


	Environmental Issues

Detail controls of harmful emissions/noise etc 
	     

	Protection of the Public and Third Parties 
Explain the specific means of protecting these parties
	     



	Name
	     

	Date
	     

	Position
	     

	Signature
	     


	Name
	     

	Date
	     

	Position
	     

	Signature
	     


	Name
	     

	Date
	     

	Position
	     

	Signature
	     


	Note
	This is a tool to help you prepare a method statement, therefore it is only as good as the information that you enter. Please remember the accuracy of your method statement and your judgement are key to the effectiveness of the method statement


This is a form to assist you with your health and safety procedure. The information included is for initial guidance only. You should edit and adapt the text to ensure it meets your/statutory requirements. If you cannot edit/amend the form electronically please do so by hand. It is only as good as the information you enter. Please remember the items should be amended as you deem necessary. Your judgement is imperative to the effectiveness of this form. This form is provided free by www.safetyguru.co.uk
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